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FURTHER ASSISTANCE

If you have questions or need assistance,
please contact:

Andrew Nicholson
GIS/Data Librarian
U of T Mississauga Library
Hazel McCallion Academic Learning Centre
905-828-3886
andrew.nicholson@utoronto.ca

Tanya Kenesky
GIS/Data Technician
U of T Mississauga Library — Rm. 360
Hazel McCallion Academic Learning Centre
905-569-4525
tanya.kenesky@utoronto.ca

OR

Drop into the
AstraZeneca Canada
Centre for Information & Technological Literacy
U of T Mississauga Library — Rm. 360
Hazel McCallion Academic Learning Centre

Between 9am & 5pm
Monday to Friday
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GIS Exercises using ArcGIS 10.x
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USING ARCGIS 10.x

Fle DX Vew Doomarks et Sekecton Gecprocesrg  Customie  Windows  Mep

OPENING A NEW PROJECT e ks
- Open ArcGIS and select “New Maps” e "
- Select “Blank Map” Commn e ————
- Click OK i
] B nik s i chaog i e B, Peopmny (| R
SAVING A PROJECT

You have 2 options of how to save a project. You can either save as an ArcMap 10 project which will only open when
using ArcMap 10 or you can save your project as an ArcMap 8.3, 9.0/9.1, 9.2, 9.3 Document. If you are planning on
opening your saved project with an older version of ArcMap, be sure to save your project in the most appropriate

version.
- You can save an open project by selecting File / Save As... (ArcMap 10 document) or by selecting
File / Save A Copy... (ArcMap 8.3, 9.0/9.1, 9.2, 9.3 documents)
- When the Save As window opens browse to the location you would like to save and give the file a name.
Save A Copy @
2
Save As @ N @|cIs_manual
LR O
My Recent
Y A~ Docurnents
5 —
by Recent I'
Docurments Desktop
(1
Deskion . My Documents File name: GIS_manuall V| I Save l
& Il e GIS_manual v| [ e l * | Save as type: ArcMap Document Cancel
.-J ¥ | Save as ype: Archap Document » Cancel

Arctdap Document

HELPFUL HINT: Please keep in mind that when you save an ArcMap project you are only saving the pathname to
where your data is located, not the data itself. The project file is not a basket with your data inside, but merely a

pathfinder (or placeholder) to where your current data and settings are pointed to. If you want to take you project with

you, you must remember to take the data with you as well.
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WORKING WITH ARCMAP

- Theright side is the mapping area (or data frame)
- The entire window is called the Data View

% GIS_manual - ArcMap - Arcinfo

File Edit VYiew Bookmarks Inserk Selection Geoprocessing  Customize  ‘Windows  Help

ODeE&s B x| o o b [1221670 | 22| P T e a2
Qe MO 5] R - k@ EI M S Bl -
Table OF Contents 2 x A
308
= = Layers s@%\
2 miss_roads < L
Table of Contents - 0 2 T G e | ] (5 i)
The map layers you >
add to the project will
be shown here. Toolbars
Can be docked at the top of the

window or can be floating.

Switch between Views

Here you can switch between the Data
View and the Layout View. You can
also refresh your screen. m—t] EIEREERT

X0g|oo | 2y a

foepeo &

ArcGIS 10.x
UTM Library

Before beginning you may wish to familiarize yourself with the two basic section of an ArcMap project
On the left side (where Layers appears) is the Table of Contents

ArcToolbox tab

The toolboxes
contained within this

<4— taballowyoutoedita

Catalog tab

Allows you to create
new layers and
browse existing layers.

A

-79.791 43,752 Decimal Degrees

Data View

This area will display
your map layers.

® GIS_manual - ArcMap - Arclinfo

To assist you in working with ArcGIS, it would be helpful to familiarize yourself with the standard tools

Insert  Selection  Geoprocessing

&+ - |[1:E52611

Biookmarks
B x
BRAQM@ Akl &= |-

File Edit  Wiew

Dt d &

Customize

Windows  Help

v EGEBIE e x?
N @ BN SS By -

By moving your cursor over an icon on the toolbar, a short description of the tool will appear. At the same

time a descriptor of the tool will appear on the bottom left corner of the ArcMap window

% GIS_manual - ArcMap - Arcinfo

File Edit ‘iew Bookmarks Insert Selection Geoprocessing  Customize  ‘Windows

v EGIEIE b 8?7 .

Help

B

s B % & - || 1EE261
BRAMQ@ 2 e M-I KB 7E &M S
Table OF Contents B x

e
o) P O | o=
.

L

-79.938 43,749 Decimal Degrees

€000 ] 20 a

o &

alE & n g
Identify geoaraphic features by clicking a paint or dragging a box
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- To get more detailed information on a tool and shortcut options, select the What's this? Help tool
- Once selected then click on a tool to get a full description

% GIS_manual - ArcMap - Arclnfo

File  Edit Bookmarks
et E s B x
B MNQ ARl -

Wiew

Q

File
D@8

Edit  Wiew

Insert

Selection  Geoprocessing  Customize  WWindows  Help
4 - |1:191 504 v| 2 | B G E B
el - k' @ s 8 .
Bookmarks  Insert  Selection Geoprocessing Customize  Windows  Help
% » o - 1191 504 A=

W
[ RSN R B

Table OF Contents

BEEELE

= = Layers

Identify Tool
Click on a geographic feature or place to get its attributes,

When you select this tool, the Identify window appears, which

contains a dropdown list that lets you control which layer(s) you
will identify features or places from,

Hold down SHIFT or STRL when you click on the map or globe
to keep the results from successive clicks displaved in the
Identify window. This makes it easy to compare the attributes
of different features, When you hold down SHIFT ar CTRL the
Identify toaol cursor changes to include a plus sign indicating
that features you identify will be added into the Identify dialog
and won't replace what is already in there,

= riss_roag

ou can also drag a box to identify rnultiple features at once.
Hold down SHIFT or CTRL when vou drag the box to keep
existing features you have identified in the Identify dialog. This
is not available if you are using ArcGlobe, ArcScene, or a 3D
globe in ArcReader.

If you are using ArcMap yvou can identify features without
chanaging to this tool: Right-click a feature in Data View with
almost any tool to access a menu containing an Identify
command. This command will identify the featureis) at the
location yvou right-clicked

If you are using ArcMap, ArcGlobe or ArcScene; This tool uses
the selection tolerance specified in pixels in the Selection =
Selection Options dialog.

TOOLBARS

- There are many special toolbars that can be added to the project window
- To see all the toolbars available select Customize / Toolbars
= Alist of all the toolbars available will appear
- You can also add a Toolbar by right-clicking anywhere in the project window menu bar

30 Analyst I
Advanced Editing

Geoprocessing | Customize | Windows  Help
Anirnation
- [11g1s0s | Taokars ']
Extensi ArcScan
XLENsIons.. .
k a : OG0

Add-In Manager... . B
Diata Driven Pages
Customize Mode. .,
Data Frame Tools

Style Manager... Distributed Geodatabase

ArcMap Options. .. Dz

Edit Vertices

Editor
Effects ;
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TYPES OF DATA

The data that can be displayed within ArcMap can be in either raster or vector format.

Vector Data

A coordinate-based data model that represents geographic features as points, lines, and polygons. Each
point feature is represented as a single coordinate pair, while line and polygon features are represented as
ordered lists of vertices. Attributes are associated with each vector feature, as opposed to a raster data
model, which associates attributes with grid cells.

Vector definition courtesy of: ESRI Support Centre http://support.esri.com/index.cfm?fa=homepage.homepage

Types of Vector Data

There are 3 types of vector data files that ArcMap uses to represent spatial items.
They are: Points, Lines, and Polygons

Points
- apoint is exactly as it sounds a point
- apoint’s icon, size, shape, and color can be changed once added to the data view

Lines
- alineis also exactly as it sounds, a line
- aline can straight, bent, crooked, curved, long, or short
- aline can vary in thickness and color

Polygons
- apolygon is a theme (or shapefile) which is encased by an edge
- apolygon’s interior can any color or have no color
- apolygons edge can vary in thickness and in color

EEEYE
=l = Layers

= Schaals

= Roads
I~ CARTO
= Principle Highway
L| nes Secondary Highway
—dajor Road
— Local Road
= Trail or Private Road
=] Building Footprint
[
= Yegetation
Polygons O
= ‘Waterbody
— =

June 2013 ¢


http://support.esri.com/index.cfm?fa=homepage.homepage

ArcGIS 10.x
UTM Library

HELPFUL HINTS: To adjust color shade, line thicknesses, and other characteristics, move your cursor to the Table of
Contents and left click once on the layers current display

Points Lines Polygons
Symbol Selactor EI=) Symbol Selector 7))
= U] @ g 88, | Curent Smba - poomy | o gy HE - s | ) R | Sy Skl
Searchi (S Slyles i Relererred Styles Soarch: (Sl Stydes O Raferancad thytes Seaecht @Al Fdes rgferenosd Styies
ESRL ~| | Esmr -~ _ESRT -
. n A — e i I
Crce 1 Squwel  Trangks Cukr: |q Higmeay  Hglrray Ragy - Expressnay color: m Geeen
s i g wah: (200 %
« e @ e — e
g oon A
Perfagonl  Mexsgonl  Oxtagonl o - :@;m Makor fioad  Arterial Street Fckow
S - :
] & B v—
R Square | Crde Squae 2 Colectur Sreet F.e;ﬂhﬂi.ld Rafroad Beiye
s e e — - — O
Trisrgle I Perkagon 2 Hezagon 2 River Dm.ndu'y Boundary, e
T e e
e 8 o # Co ) (oo ) - ¥ o Cowl L

Raster Data
A spatial data model that defines space as an array of equally sized cells arranged in rows and columns,
and composed of single or multiple bands. Each cell contains an attribute value and location coordinates.
Unlike a vector structure, which stores coordinates explicitly, raster coordinates are contained in the ordering
of the matrix. Groups of cells that share the same value represent the same type of geographic feature.

Raster definition courtesy of: ESRI Support Centre http://support.esri.com/index.cfm?fa=homepage.homepage

An example of Raster Data would be any type of image file, for instance a JPEG or a TIFF image file.

% GIS_manual - ArcMap - Arcinfo

File Edit Wiew Bookmarks Insert  Selection Geoprocessing  Customize  Windows —Help

OBES L AR x 00 & [tmse o

EREED 3,

2l
= M8 TR

BEAMQ Il e -0 k@

Tabl ax |
Lot E
> =

= = Layers =
[ Wector Layers g

= Raster Lavers (A

= Mississauga -

i

Raster r_ -RZ::B Band_L
E [ Green: Band:Z

Data Mslue: Band_3

[Baiees

-79.652 43,545 Decimal Degrees
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% GIS_manual - ArcMap - Arcinfo
There are tWO WayS to add Ia-yerS: File | Edit  View Bookmarks Insert Selection Geoprocessing  Customize Wi
[ nwew.. N | o - [115816
1) Move your cursor up to File / Add Data / Add Data... ||g open.. S TR YT T
OR & save Ctrl+s e
2) Select the Add Data icon from the tool bar BT : :
Save & Copy... £l Ly 7y ;%
[ adipata v [+ addpata. .
L - =
% GIS_manual - ArcMap - Arcinfo B4 signin... 29 add Basemap. .
File Edit View Bookmarks Insert  Selection  Geoprocessing  Customize  ‘Windows  Help BH  arcals online... BH  add Data From ArcGIS Online. ..
M = e | sk =l % % | = o b L|[115816 [ Page and Print Setup... £%  Add RY Data...
@l el QR mp | [ [T & é|¢ Add Data... |L @ Print Preview. .. Geocoding
Table OF Contents o x & 25 addBasemap... & Print... 77 Add Route Events...
g V&E/ = i HH Add Data From ArcalS Oniine... &d] Create Map Package... S Add Query Laver,

Once the Add Data window opens browse to the location that your data is situated. You should notice the
difference between the vector layers and a raster layer. You should also be able to notice the difference between
the different types of vector layers; points, lines, polygons.

Adding vector data Add raster data

Add Data
Lok in: |E Mississauga “"’| ot EI\.I’

Add Data

Look ir: |C| 2007 City of Missiszauga

airfields, shp @hnsp_health.shp
" |barrier_gate.shp Eindustrial_line.shp
| build_frprint_paly.shp [*.industrial _paint. shp

2007 _colour_mosaic, 2o
2007 _colour_mosaic,ers

PROJECTING THE DATA FRAME

Projecting your data brings the data into a “real world” view. It will display the data as it as it actually is. You will want
to project the Data View (mapping area). ArcMap allows the user to project the data frame which in turn projects the
data but does not change the projection properties that are associated with the data itself.

® GIS_manual - ArcMap - Arcnfo

Fle Edt View GBookmarks Insert Selection Geoprocessing  Customize  Windows Help

- Move your cursor into the Data View

. ; DEE& LiRx ocld-[mz . E6EE
- Right-click on the mouse and select Data  w o 1@ 2321 ¢+ ®m-- WO © = 858 @ =,
Frame Properties... Tatle O Conterts ax
EEEEE
= SEEn

Data View

= A Vertor Layers
O schools
Roads
O Buiding Faatprink
O vegetation
O waterbady
[ Raster Layers

Paste iy

Full Extent \
Go Back To Prewious Extent
Fixed Zoom In -
Fixed Zoom Out
Center
Select Features
Identify...
2
1

B® = ab @B 2%+ 40

Data Frame Properties. ..

AN
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Within the Data Frame Properties window, select the Coordinate System tab. Here you will find a variety of
Geographic and Projected Coordinate Systems to choose from. Please note that it is possible that your data frame
already has a coordinate system identified. This will occur when the first layer or shapefile you have added to the

project already has a coordinate system. You can also check the projection of the layers you have added to your data
frame here by selecting the Layers folder.

Data Frame Properties @g
Feature Cache Annotation Groups | Estent Indicators || Frame Size and Position
General Data Frame Coordinate System Iurriiriaticr Grids

Current coordinate system;

Mo projection

Select a coordinate system:

5 Favorites
BB mal Fredefined
+ -] meographic Coordinate Systems
+ -] Projected Coaordinate Syskenns
+ -] Layers
3 «customs= blew o

In this guide we will change the Coordinate System to NAD83 UTM Zone 17N.

Select:
o0 Predefined
= Projected Coordinate Systems
e UTM
o NAD 1983
= NAD 1983 UTM Zone 17N

- Once you have selected the correct coordinate system, select OK

Take note of how the data within the data frame has changed:

Before Projecting After Projecting
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CREATING A LAYOUT

Once you have your map created in the Data View, you will want to create a layout of your map including a scale bar,
orientation arrow, legend, title, and data source. You can then take this layout and print it out or save it as an image

to place into a text document.
You can move back and forth between the Data View and the Layout View in 2 ways:
1) Select View / Layout View or View / Data View

OR

2) Select the icon that looks like a sheet of paper at the bottom of the data frame to see to the Layout View and
select the icon that resembles a map to see the Data View

. GIS_manual - ArcMap - Arcinfo
Fils Edt ‘Vimlﬁnﬂkmriﬁ Insert  Selsction r Customize Windows  Help

Jéi; Diata View F' 113,325 v EEEET e 8?
ooy Sl Lavoue view - -
[&]a g LA I, Wl
Table OF Con! Graphs ' B TS VL,
;lg [=) Reports » z
= = Laydlv] scoioas g
g

Y[v] stabusar

o ]

(" DakaFrame Propsrties...

B2 Refresh 5
| 48] Pouss Braving ro
“fy Pause Labeling
WNEe: Bands

Switch between Views

tes bo Layout view 79,668 43,557 Decimal Degrees

Page and Print Setup

Once you are in the Layout View, you will notice that ArcMap defaults to a Portrait Layout. If you would like to change
the orientation of your Layout to landscape, you can do this by selecting File / Page and Print Setup...

You will want to ensure that the page size is correct. For example if you are planning to print a large map you will
want to ensure that the page size to 100% of the size you would like to print to. This will eliminate distortion and

pixilation when printing.

Page Orientation & Size

- If you wish to change the orientation of your map you can do that here by selecting either Portrait or
Landscape beneath the Map Page Size
- If you wish to change the page size you can change that beneath the Map Page Size

Printer Setup
Mame: Properties. ..
et v Map Page Size

atus: sady

Use Printer Paper Settings

Type: RICOH aficio MP 5000 PCL &
Where: ricohlib-367.utm.utoronto. ca Page
iR Page Size that wil be used is equal ko Printer Paper Size

Paper Width: | 8.5 | |Inches v ‘

Size: [Letter (85" 11 v L] rincer paper Height [11 | [1nch v

B nches
. i Printer Margins
Source: |AutD Tray Select A | : Y Crigntation: Portrait Landscape
Crientation: O Partrait @ Landscape l:l Map Page (Page LayoLt)
Sample Map Elements . . . .
. [#] Shaws Prinker Margins on Layout [ Scale Map Elements proportionally to changes in Page Size
ine 2013 10




ArcGIS 10.x
UTM Library

NOTE: If you change the page orientation, you will have to re-size the Data Frame (the area on the layout which
contains your map) within the Layout View to fit the new orientation. You can change the data frame to any size you
wish. Please note that the outside border is the actual image size and the inside is the data frame.

& GIS_manual - ArcMap - Arcinfo r—
File  Edt Wiew Bookmarks Insert  Selection  Geoprocessing  Customize  ‘Windows Help

DSES L OBx 00 &-[ow 2 EEE805 2,

BEANQ N+ E-OKO/E2NARDE, DAMDE BE B ¥ BE&
Tahls OF Cortents = el B e B B e B
EEFEEAE

= = Layers

a Yectar Layers .
= @ Sehok X Image Size

= M Roads ™
CARTO 3
—Frincle Highway : \ Data Frame
Secondary Highway

— Major Road

L8

— Local Road
— Trail or Private Road ol

=] Waterbody
=

= B landuse o
[ <all ather values>
CATEGORY
[ Commercial .
[ Government and Instibution.
I Open Area
[1Parks and Recreational
[IResidential =3
[F1Resource and Industrial
[ waterbody
O Building Footprink =
O vegetation
[ Raster Layers

Adding a Legend

Our next step will be to add a legend to our map.
- Select Insert/Legend...

This tool will assist you in creating your legend. Take notice of the two columns. The column on the left shows all
map layers present in the dataset while the one on the right shows what will actually appear in the legend. Begin by
selecting the map layers that you wish to see in the legend. In this example we would like to see schools, roads, and
landuse. You can add and remove map layers (as well as re-order them) by using the up and down arrows.

Legend Wizard rg|
Chooze which lapers vou want to includgsmgour legend
Map Layers: Legend Itemns
= [Schools |
Schools Roads
Roads landuse
et aterbiod) e
All available Mao L ' |a:dtz[se° Y Change the position of how the
available ap Layers Building Foatprint . R
Vagoraton h Map Layers will be displayed
= within the legend
Missiszauga g
3
Set the number of columng in vour lege™® |1 :
Add or Remove Map Map Layers that will
You can change the way a Layers from the legend appear within the legend
name of Layer appears in

the legend by changing it in
the Table of Contents!
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The next screen of the Legend Wizard allows you to give the Legend a Title as well as adjust its color, size, font, and
justification. If you choose not to include a legend title within your legend, simply leave the Legend Title box blank.
Once you have given your legend an appropriate title....Click Next

The following screen of the Legend Wizard allows you to give the Legend a border, background color, and drop
shadow. Select a border and a background color for you legend. To preview your selections simply click Preview.

Be sure to unselect the Preview button to continue within the Legend Wizard.

appearance of you legend...Click Next

Once you are satisfied with the

The two following screens of the Legend Wizard allows you to change and adjust the size and shape of the symbol
patch used to represent the line and polygon features in your legend and allow you to adjust the spacing between

parts of your legend. Once you are satisfied with your legend...Click Finish

Legend Wizard

Legend Title

Legend

Legend Title font properties

Caolor:

Size: |18 -

Fort:  [|g] arial

& 1] gl

[~

Title Justification

‘r'ou can use this to
contral the justification
of the title with the rest
of the legend.

= ===

Legend Wizard

Legend Frame

Border

I —
Background

| E
Drop Shadow

| E
Gap Rounding
10.00 J:l 0 4: k4

Legend

% Sohoals

Roads
CARTO

Frimcipk Highivay
Zecoredary Highway
Makor Road

Loal Roael

Tl or Privak Ros
Landuse

CATEGORY

[ commeraial

[ covemmentand nstutonal
- open Area

[ parkr el pecreakonal
[ redderna

I:l Resoarce ared rslusklal
[ vaakerncay

You can also change the way in which the legend appears. In this case | can see that beneath the Roads
heading the word CARTO still appears and beneath Landuse CATEGORY.

- Double click on the Legend
- Select the Style link from the Items tab

= Be sure to have the legend item you want to change selected
- When the Legend Item Selector window opens you can choose various formats to view your legend

Legend Properties

Legend | Items | Frame | Size and Position

Specify Legend Items

Map Layers: Legend Ttems:

Schools rs Schools
Roads Foads
‘aterbady Landuse
Landuse
Building Footp
Wegetation

=
Mississauaa

‘

Columns:

Legend Item Selector

il

Legend

eaang Legend
|

- Description

Horizantal Bar with Heading,  Harizontal Single Symbel
Labels. and Description Description Dy

Legend
Legend 9
Layer Name
| JEC I oeccrition
Horizontal Single Symbol Haorizantal Single Symbal
Label Only Layer Name and Description
Legend
Heading
| EE

Harizontal with Heading and
Labels

Legend Legend

. Layer Hame
Heading e sding
B L:bel Description . e

Hrriznntal with Headinn - Horizontal with | aver Name

Preview

Properties.
More Stylas B
Save... Reset
v Cancel

Legend

-

Roads

Frindple Highway
Zecordary Hghway
— Makyr Roesl
—— Local Road

Tl of Frivak Rosl
Landuse

I:l Commmercla

I:l Gouemin #nlard s Qulkoral
- Cpen Area

[ Paksam Feoeatonal
[ mesddensa

[ pesource and rdusial
[ vakerbody
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Adding a Scale Bar

Our next step will be to add a scale bar to our map.

- Select Insert / Scale Bar...

Numerous options for Scale Bars will appear. Select a Scale Bar and then click...Properties. This will allow you to
define the units for your Scale Bar as well as other various characteristics. Once you are satisfied with your scale bar

selections...Click OK
Scale Bar E‘El

Scale and Units
[P — 2% | Humbers and Maks | Fomat |
— Scale
Previeuw
0 s 100 00 Miles ’7
- s Hurber of di ; 2=
Scale Line 1 umnber of divisions: =i
o s o 200 Mies Murnber of subdivisiors: 44;|
F————————
Scale Ling 2 [ Show one division befare zera
“wihen resizing,
T
o s 100 200 Miles Adjust division value -
Scale Line 3 Urits
— — Diivigian Urits:
Kilometers hd
Stepped Scale Line
Label Positian;
e ——— above bar -
More Siyles - fiap 3pt=
Alternating Scale Bar 2 Sarve.. Reset
100 v Ok Cancel 0K Cancel | Apply
Adding a North Arrow

Our next step will be to add a north arrow to our map.
- Select Insert / North Arrow...
Once again numerous options for North Arrows will appear. Select a North Arrow and then click...Properties. This

will allow you to further define your North Arrow selection. Once you are satisfied with your North Arrow
selections...Click OK

North Arrow Selector ﬁl&l
Fy— — North Arrow:
Y = B N
s J‘. N Marth Ao l
ESRI Morth 4 ESRIHoth & ESRINothE W opi—E
W . N, A Preview General
. Size: Calar:
. S
2 N ﬁﬁ}
T e [ P> -
XK © =R [
S s \C( Calibration Angle: Angle:
ESRI Morth 7 ESRI Morth 2 ESRI er El | Dj | o0
I arker
Font:
7| ESRI Marth -
ESAIMeth 10 ESRINoth 11 e IR = =l
N Properties.
Character... Symbol...
b — | | o |
‘-" Save... Reset
N
ESRINoth13  ESRINeth14  ESRINoth15 Cancel 0K | Cancel | |

June 2013 13



Adding Text (Title and Data Source)

Our next step will be to add a title and data source to our map.

- Select Insert / Text (or Title)

ArcGIS 10.x
UTM Library

A text box will now appear in the centre of your map Layout View. Please note that it may be difficult to see. To
adjust the text, font, justification, and style of your text double click on the window. To change the font and

style....Click Change Symbol

Properties

Tent l Size and Position

Text:

U of T Migsizzauga Meighbourhood

Fart: |Aria| 10.00

Angle; |0.00 4:

Character Spacing: |0.00 _|:|

Leading:

About Formatting Text |

Change Symbal... |

Symbol Selector

‘ v| Q) @ 98- Current Symbol
Searchi (3 all Styles () Referenced Styles
. ~| Ssauga Neigl
AaBbYvZz -
Cowtry 1 ot (W
@] arial v
AaBbhYyZz
Country 2 o
se: B2 U s
AaBbYyiz
AaBbYyZz
Capital
AaBbyZz v [=]4 Cancel

Repeat the same process to add any other relevant text that you require. In this example, we have added a Title,

Data Source, and Created by text boxes.

U of T Mississauga Neighbourhood

uT-

Legend
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Roads
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—— Local Road
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Landuse
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[ reseraa
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[ vaaemcay
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I

eclition]. Avaliabk U ot TR ES ksanga L@y

Dat Sovce: DMTISpatial, CayMap Steetrles v2010 (Roads, Brdege, and Schook) & Ectionk
Esonrczsy. Markbam, O N DMTI Spatial lec., 2000 < Hre ber, SOMIneer, & Hece ber [A e 1S by

Flom e

0.3 08 1
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ArcGIS 10.x
UTM Library

Exporting and Printing

Once you are happy with your layout, you can print it or export it in digital format using the Export function, under the
File menu.
Exporting
- You can export your layout by selecting File / Export map...
The Export Map window will open and allow you to save the layout as an image file. As you can see below you have

the option of saving in various formats. You can also save the image to a resolution of your choosing. Keep in mind
the higher the dpi (dots per inch) the larger the file size will be.

Export Map
Save in IBA[EGIS j & EF Ed- EMF
EFS
- 4|
© POF
Desktop File narme: IGIS_M ap j Save I 5 II'|III G
4 H Save as type: IJF’EG 'I Cancel E M P
-~ Options I.I FIE I_-|
General | meat' PH G
Resalution: 300 = dpi T | FF
width: IEEUU pinels G | F
Height: |255E| pisels

Printing

We always recommend that you set your Page and Print Setup before starting to work on your layout. If you have
not done this yet please refer to Page and Print Setup on page 8 of this guide.

- Select File / Print Preview...

This will take you to a screen shot of what your layout will look like once printed. After you verify that the layout looks
as you would like, select Print. Next verify that the printer you want to print to is selected and select OK.

Print |? ”il
-~ Printer
Name: New St Prnte - lsvel 3
U of T Mississauga Nelghbourhood
—= Stalus: Ready
N - Tupe: RICOH Aficio MP 5000 PCL 6
WJr. E here: ticohlib-367.tm. utoronto. ca
: Camments:

Legend Printer Engine: | Wwindows Printer - Properties. I:i Printer Paper(s] that will be printed
& Schocls -~ Output Image Qualty (Ressmple Ratio] I:l Map Page [Page Layout]
Foads — S ampes M ap Elements

[ — Fast Mormal Best

PIT—

Majer Read Riatio: 1: 03

Local Fosd

- Trail or Private Rosd

Landuse € Tile Map ta Printer Papsr
[ |;T;:“.:.:mmm“ DA et
B oo s CoTles fome I = w0 T =
] pomans fasons € Scale Wap to it Priner Paper

Rescurce and Indusesl
[ | wmiby

Murber of Copies: ~ [1 =]
I™ Piink to File oK Cancel

Created by Tanyd Kergsky
une 2011

Data Source: DMTISpatal, CanMap Streatiles vI010 (Roads, landese, snd Schoods) (plectnnic
TeBoUNGEs) ham, ON. D#TI Spatial Inc., 2010 O by, Olulyr, O edu. by (AucGS layer
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